


JOIN OUR
TEAM
         •   Set up and maintain accurate employee records using the client’s system or payroll 
              vendor. 
         •   Prepare required periodic and year-end reporting to state and federal agencies on 
              behalf of clients.
         •   Ensure accurate and timely year-end reporting of W-2s to employees

    Financial Reporting:
         •   Prepare monthly/quarterly financial statements and reports for clients.

Preferred qualifications include: 

•	 2+ years of bookkeeping experience 
•	 Ability to meet deadlines and work on multiple client projects 
•	 Excellent written and verbal communication skills 
•	 Organized and detail oriented 
•	 Working knowledge of accounting principles 
•	 Experience with QuickBooks, Microsoft Word and Excel

Interested candidates should forward a resume and cover letter (both in PDF format) to: 

Megan Smith
Director of Marketing 
megan.smith@crrcpa.com 
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